SBA Contacting Officer’s Guidelines for
Using the WOSB and EDWOSB Programs
The following are the current SBA guidelines
for using the WOSB/EDWOSB Acquisition Programs:
Contracting officers may set aside a requirement for
WOSBs if:
•

The NAICS code is in an industry in which SBA has
designated that WOSBs are substantially underrepresented.

•

The competitive procurement has at least two (2) WOSB firms
that are capable of satisfying the agency’s requirements.

•

The procurement authority is interested in a limited competition
for support services without restrictions to the size of the
contract.

•

The contracting officer believes the contract can be
awarded at a fair and reasonable price.

Contracting officers may set aside a requirement for
EDWOSBs if:
•

The NAICS code is in an industry in which SBA has
designated that WOSBs are underrepresented.

•

The competitive procurement has at least two (2) EDWOSB
firms that are capable of satisfying the agency’s requirements.

•

The procurement authority is interested in a limited competition
for support services without restrictions to the size of the
contract.

•

In the estimation of the contracting officer, the contract can be
awarded at a fair and reasonable price.
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SBA Contacting Officer’s Guidelines for
Using the WOSB and EDWOSB Programs (cont.)
What Agencies Need to Do? Where Do They Start?
•

Determine the NAICS code for acquisition.

•

Check SBA’s website (or see Appendix A to this guide) for industries it has
designated as underrepresented or substantially underrepresented.

•

If the NAICS code assigned to the acquisition is in an underrepresented industry,
then the acquisition can be set aside for EDWOSBs, depending on the market research.
If it is in a substantially underrepresented industry, it can be set aside for WOSBs, depending
on the market research.

•

Get the government estimate for the acquisition. The WOSB Program identifies eighty-three fourdigit North American Industry Classification Systems (NAICS) codes where WOSBs are
underrepresented or substantially underrepresented. Contracting officers may set aside contracts
in these industries if the contract can be awarded at a fair and reasonable price and the contracting
officer has a reasonable expectation that two or more WOSBs or EDWOSBs will submit offers for
the contract. .

•

Conduct your market research. FAR part 10 outlines how market research can be conducted.
Generally, agencies use past (but recent) acquisition history and searches on the Dynamic Small
Business Search (DSBS) engine to determine whether small businesses are available for an
acquisition. In conducting market research, it is important that the search not be too limiting (e.g.,
use of a NAICS and key word). It’s best to start the search broadly (e.g. NAICS code search) and
then narrow it down if necessary.

•

Review the market research to determine whether the acquisition can be set aside (and in some
cases sole sourced) to WOSBs or EDWOSBs, HUBZone small businesses, Service Disabled
Veteran Owned Small Businesses or 8(a) Business Development Participants. For example, are
there at least two WOSBs that you believe will submit an offer and that award can be made at fair
market price?

•

If you decide to set aside for WOSBs or EDWOSBs, you must notify all potential offerors in the
solicitation (e.g., cover letter notification and pertinent FAR clauses).

For more information download the SBA Contract Officers’ Compliance Guide using the below URL:
http://www.sba.gov/sites/default/files/files/Contracting%20Officers%20WOSB%20Compliance%20Guide_Jan2011.pdf
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MindPoint Group, LLC
Small Business Administration (SBA)
Women Owned Small Business (WOSB)
Economic Disadvantage Woman Owned Small Business (EDWOSB)
Compatibility Overview
WOSB & EDWOSB Requirements

MindPoint Group Certified Qualifications
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